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Finding Your eChalk Site on the Internet

P+ "0,1%"+23,,4)*" &53$46".(&7
1 Launch your Internet browser software. (Internet Explorer, Mozilla FireFox, or
Apple Safari ) Please use the following Internet browser versions in order to meet
the eChalk system requirements:

e -
(&F Internet Explorer version 6.0, 7.0 or 8.0

@ Firefox version 2 or higher

Safari version 3 or higher

2 To reach your homepage, type your eChalk Web address in the Location (or
Address) area. This Web address may look like the following:

Address http:jischool echalk.com

/3 Springfield Elementary School - Homepage - Microsoft Internet Explorer =] B3]
| Fle Edt Vew Favorites Tools Help | A
| Qi e (- @ - @8 B

Jmlssl http://school.echakk.com | | > e Hunks ”“ @osnaglt (&'

aSchoolHome  @DistrictHome  8login  @Help  aSearch
= =

e
& Springfield School ’ From the Principal upcom.,.g Events®

District

WM Dontforget that tomorrow is our annual district-wide
holiday carnival! Please attend. Please call your school &4 Tuesday, July 8
_{ for directions and more information! The mission of the e
Springfield School Districtis to provide high quality, Ny Teacher Prep Day
accessible, affordable education to the students of this All elementary and high
community school teachers please meetin
your designated school's
auditorium at 9:00 am

a Facuty & Staff

= Oniine Classes.

@ Athletics, Clubs, Teams.
& Departments

@ To accomplish this, we will hire and support

= Board of Education knowledgeable, motivated, professional employees and
give them the freedom to innovate; we will promote the creation of an

a Calendars efficient, responsible educational process, and we will engage the & Wednesday, July 9

e Community by encouraging them to be partners in the educational &
Parent Registration process. t Parenting Workshop

Alice Smith ©:00 PM - 7:00 PM

st Vid
reaming Video &4 Friday, August 8

Foewwrowmeonay ™ Education News
District Resources ) Board of Education Meeting

My eChalk Web address is:1HHHHHHHHHHHl!11”1IHHHHHHHHIHIH -

Questions? Contact support@echalk.com or 1-800-499-2741
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I The login box

I Your s!"##$%&nnouncements

' A message from the Principal

I A calendar of upcoming school events

I Links to the school Directory and Resources

ka Tuesday, July 8

My eChalk Community W@ Teacher Prep Day

" Allteachers meet

SC h 00 I Ca I e n d a r in your auditoriums at

9:00 am.

ka Wednesday, July 9

?2+2'1$*.(16'$'%()0'+;'0#!" Upcoming Events' B Parenting
+OH! (-HOHS D) (3!'+, 7+2, #+15$-18" Workshop
"06(1&'0#Wiew Monthly Calendar'%(*&'$0'0#! St
+00+/'+;'0#1'%()0'0+)1'$'310$(%!3".(16'+;" i Friday, August 8
"#$%&'()$*+%!,1()+- ' Board of Education
"96(L&+* O FEE (14+* [T "L'0+)2:)1, (04742, Pty B
3" *+06/0# &1(2%3,1()+%)$4'52$%6"2.17% s M b
17" ?2$#++4'+'IT'IEM8 ' Jiew Monthly Calendar

N,+/'0#1',2%0%'[+*0#'.(16'  +;'0#I'1$%!*3$,47+2'/$7" )1%!10B/+*0#";,+/'0#!'3,+5  =B+6*'
&!(5%'4%#.1#8%)$!%419%"44":%:5))'(+%) '%+!1%)$!%(1<)%"(9%04!,1'5+%&' () $*+B% B) +-
I$7'$%)+ 1#++)1'0+'5, (*0'0#!'/+*0#%7'1$%!*3$, ; ,+/'0#()) 1,11+ 7' 1% (1 &(*-'+*' O#!"

Printer lcon'%+1$0!3'(*0#'0+5',(-#0'1+,*,'+;'0#!'5$-18 *

Customize Your Calendar w | 208 I
4
P PTA Meeting Board of Education
%' Come and Meeting
meet your 7:00pm - Board
childran's teachars! Room, District Cffice
breadcs: ‘e on

&
5_' Teacher Prep @@ Parenting
!Vl Day &,  Workshop
All glementary ©:00 PM -

00 PM

9:00 am

Questions? Contact support@echalk.com or 1-800-499-2741

3.
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1:200+% 0+ 1#++)'0#'075!1)'+;1.1*0)8' '
242'/$7'$% +'%o#S$" +1%)'%91+0." @%@ '54%+HS$" *+%!,1()+%1(%"%&' ()$. @%6#".1(9"4%'4%8"%. 1+)%, 1!:
=$196&'()$. @Yot".1(9"4%,11:%91+0." @+% @'54%-+#$" *+%6!,1()+%1(%"%)4"91) 1'(". %241 9%+" 1(9"4%
6#(%!"0#1'%()0".(16'(01/(J!)' 7+2,") 1#++%'1.10) O#$0'1$*":I'3()5%$T713" 7'P$T4'N&A+0  #
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D;'7+2/$*$-1'7+2,'1$%1*3$, (*1(1,+)+;0'Q20%++&'<RRS4'<RRT'+,' @55%!"("$%4'7+2'/$ 7'1U5+,0'
'4%+5;+#41;19%)' % @ '54%-+H#$" *+%!,1()+9%" (9%, 11:%6)$!8%'(% @'54%9!+8) 0%#".1(9"4%+'2):"41-%

Click on the link under :
Click on the icon that resembles a calendar in the upper right corner of the monthly
calendar. The screen will display.

To export events choose a format. You have the option to export events in the
following formats:

Microsoft Excel
iCal (Outlook 2007)

vCal (Outlook 2003)
Type the date range of the events you would like to export into the and
fields. You may also click on the calendar icon next to these fields to
choose the date from a calendar.

Click on the button when you have chosen the export format and the
date range. A download pop-up window will display.
Click on the button.

?+2'/$7" *+6'(/5+,0'04!'.1*0)'0+'7+2,'31)&0+5'1$%!*3$,')+;06%$,!18 '

A+)2)1,(1 '0+'$%%':202,1'52:%(1'1.1¥0) -+ 0#()' 1$%!*3$,4'7+2'/$7' 1% (18 0!
%(*&8"

% Note: To use this feature, your computer must have iCal-
supported software installed (e.g., Outlook 2007).

A+)I$, 15+, '$112,, 10+ 5202, IK04'7+2'$7'1*01,'&176+,3K)L": 7' 1%(1&(*-'+*' 041"
I$-+(7(*--%3))  *IUO'0+0#!" Y(14%(FO#I'255!, (-#O'1+ 1, '+ O#'1$%!1*3$, 4
$*3'1%(1&(*-Find8

VFIN OHS0' 41742, #+15$-17+2'$, 1. (16(*-'7+2, ) 1#++%6W)'52:9%(1' 1$%!*3$,8"Q*% 7"
LI* 0)'31/13'$55,+5,($01';+, . (16(*" 704! 1¥1 $%'52:96(1'6(%%":1'3()5%$7!3"+* 0#()'
1$%1*3$,8' Q11" 7T+2W.1'%o+--13 (X 0+ 7+2, ) 1#++06") (014'$'/+,'310$(%!3'1$%*3$($7 I
(16138

A+',102,¥0+'7+2,'#+/15%$-14'1%(1&'0#!" School’ "%(*&'+*'0#!'0+5'0++%:$,8

Questions? Contact support@echalk.com or 1-800-499-2741
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X1)*+96)"81%" %ot '+14%."8%" ) Yo) RIUS*3*$.(-$0(+*'$,I1$ '+, 7+2, #+/15$-1  8AH()'S,I$/$7"
1+0$(* I"#$%& 0++%)")21#'$)'$'BI10+, 7'%()0(*-'$) '61%%'$S) E1#++%'$*3Y +,'P()0,(10'F1)+2,11)8"
E1#++90) ST 1#++)I'0+'12)0+/(J1'0 #()'$, 1$'+; O #+/15$-18"G+61.1 4'$"$)(1'1"#$%8&) (0"
(*19623!) 041" +%6%+6(*-'$,1$) B

Directory
School Resources = Seaport District Schools
District Resources = Faculty & Staff

Monthly Calendar shortcut * Class Pages

' = Group Pages

A +9%6%+6(*-3(,110+,(1)/$7":'$.$(%$:%!'+*7+2,) (0! B’ On Line Library
Resources
District Listing - A#" '5,+.(31)%(*&)'0+" [ | gryre——
+O#!,1"#$%&")(0)'(*'7+2,'3()0,(108
s eneral studert Resources
Faculty & Staff - A#!' N10(+*' %()0)'$%% .
)(0||/|/|,)|7|)22|10|$’|$| $*3|5’+(3|) I$l.(!6'+;l s Lez=zon Files and Podcasts
)I"HIA+I(O%"9& L (1+)4") 4+*51 ) +*$%'91'5$-1)8 " Useful Links
Class Pages - A#!' %(*&",(*-) '7+2'0+'$' = Computer Lab schedule
I%2'+:'1%$)) I5!1(;(1'9!:'5$-1)'1,1$013:7'01$1#!,)'$0" - Google

742,) 1#++9%68" AN I'5$-1)'5 +.(31'(*;+,/$0(+*'$:+20"
19%%))'$))(-*/1*0)4'01)0)4'5,+Z110)'$*3'$*++2*11/1*0)8

= Testing Calendar

Group Pages - A#!' '%(*&'3()5%3%$7)'$' —
%()0(*-+;91:'5$-1)'1,1$013:7'3(;;! 10"~ +25)'$*3 ' RS '
57 (IS0(+)50 742, YLH4%68"
% Note: If you do not see a specific faculty member, class
page, or group page it may be private. You can view
private information after you have logged in to your site.
A#l' NI0(+*)'$,! /$(*0$(*! 3:7'O#'E(0N'I$*$-!,'$*I'E(0"@3/(*()0,$0+,)'$0'

742, 1#++%'+,'3()0,(108"A#()'S,1$'5, +.(31)'%6(*&)'0+$33(0(+*$% ' 1+*0HBIS0Y/$ 7' (*1%23!'(01/)’
)21#'$) ") 1#++9%'*16)%1000) 4'(*0!, )O(*-'01'%(*&  )A'#+/16+,&H#1%5'0(5)4'%(:,$,7',)+2,11)4'+,’
LI¥ O'5 +7110 )'1,1$013:7' +0#!,')0231%0)'$0'7+2,) 1#++%—-

\FI/1/:1, B'@)'6(0# 0#I'1$%!*3$,4'0#()'() 0#'52:%(1'.(16'+; 7+2, I"#$%& F1)+2,11)8" |+, !
1+ 007" 'S B(%$: 06! +* 11 7+ 2'#$ 1'% +--13'(*8"

Questions? Contact support@echalk.com or 1-800-499-2741
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8 "00(1&(*-'0#'%(*& ' $%6%6+6) 7+2'0+1/$(% THHS" ++%C1)1%D" ("214-

i

Note: You can contact your Site Manager if you have problems logging in, or if you
have any questions about using your school!"#$%&'()#"*+$,

8 "0b(1&(*-++0#()':200+*'6(%%'$%6%6+6'7+2'0+". (16'0#!'$++ 25 11/1*04'$*3"
111(.I'253$01)(*7+2, FEE.(16!,8 "

8 2+2'1$* 100!, 0+, 111(.I"/$(%'$%!,0)'
)'%@'54%014+'(".%1&"1.96"9941++%:$! (% @'54%HS1. 9%+ Yok "++9%60" 21+ % 4195 50$") 19
)I0")1#1329%!1'7+2'3101/(*1 8 FI-()0!,(*-'0+',111(.1"/$(%'$Y%!,0)'6(%%'$%)+'-(/ ' 7+2'$"
)(0V'%+-(*$*3'$111))'0+'5,(.$O!" )(O! (*;+,/$0(+*4'(*1%23(*- #+/15$-I'$*3'  1%$))’
1+*QI*0g™"™™"
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D'+,31,'0+'$111)) 0#!'5, (SO L++0I0'++7+2, " 1#(%3  *)'91:')(014'7+2'6(%%' -0}, +,'$'0$, 10"
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O(0('0#I'9LN (018 "O$,1*0", 1-()0,80(+* N\2(,!)'$'5!,)+*$%'/$(%'$33,1))8"2+2'6(%%'$%)+
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Questions? Contact support@echalk.com or 1-800-499-2741
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19%3))'(*;+,/$0(+*8"F1-()01, (*-+*7+2,'1#(%3  %)(01())(/5%!4'$*3+*11'7+2'$,1":2%6%7"
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Locate the link on (#)*'&!"##$%&Mhomepage and click on it to
view the registration page. It will ask you to submit some of the following information
(as established by your Site Manager):

First and Last Name (required)

Email Address (required)

Mailing Address (if required by Site Manager)

Phone Number (if required by Site Manager)

Student Name (required)

Student ID (required)

Last 4 Digits of the Student% SS# (if required by Site Manager)

In the field provided, enter the verification code exactly as it appears in the box
above that field.

Click the button at th+' #--#."#/'-"+'&!*++01'20!+'(#)%3+"*+45&-+*+67'(#)'
will receive an automated email message at the email address you entered in the
form from eChalk with your username (your email address) and password. You will
use this information to activate your account on eChalk. Once you log in, you can
change this temporary password to something you can easily remember.

Activating Your Parent Access Account

@;0!,7+2" ()0, +*I"#$%&A 7 +2'6(%%*13'0+'$10(.$0I'7+2,'$11+2+08"A#!)! ' (*)0,210(+*)'6(%%"
2(31'7+2'0# | +2-#0#()+*! D('5 ,+11))8'

[

Click on the link in the registration verification email you received after you
registered, or use the username and temporary password provided in the email to
log in to your school Web site.

Read the Acceptable Use Policy (AUP) and click the Accept button located at the
bottom of the page. This policy was written by your school or district and outlines the
guidelines of acceptable use for your eChalk site.

The next screen requires you to change your account password. Type a new
password in the New Password box and then re-type it in the Confirm New
Password box.

Questions? Contact support@echalk.com or 1-800-499-2741
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* Mew Password; |

T Confirm MNew Password:

" Indicates required fields

.

Note: 'Try to choose a password that is easy for you to remember but
hard for others to guess. You cannot use the same password that
you used to login for the first time.

Click the Submit button.

Note: 'Remember! The next time you log in to eChalk you will need
% to use the new password you created."'

Setting Your User Profile

AHIHIUOY) L, IF6(%%' #1%5'7+2)10'7+2,T)!,'0,+:(%!8"2+2,1)!,'0,+:(%"01%%) 041" 7)0!/'
)BILG(L'(*5;+,/$0(+$:420'6H#+7+2'$ IS0 7+2, ) LH#++06'$*3' JHS,) 7+2,'(*:+,/$0(+*'6(0#'
)1H#++96'$3/(*()0,$0+,))+ 0 7'1$* 1$)(%7'1+*0$10'7+28
I$&I*+01'+;'7+2,$(%'$33,1))'$)'(0'3()5%$7) +¥0#!"  Profile'5$-18"01, 7+2,'(*;+,/$0(+* 4'
$*3' 19(1&'08Ubmit':200+*$0'0#!":+00+/+;'0#!'5$-18 '

AHS0)' (OH'2+2*+6'H#$. IS+ $10(.11"#$%6&'$11+ 208" A+'%+-' (¥ $O'$*7' 5+(*0' (<O#!';202,14'7+2"
B(%9%'1%01,'7+2,'2)! *$/'$*3'+16'5$))6+,3' (X O#!'Vo+-'(*+U'%+1$013'++7+2, #+/15$-18 !

Setting Up Your Class Email Alerts and Linking to Your
Child(ren)

AHI (S9N 0I5' (K 14+%:(-2, (- 7+2,'$11+  2+0'()'0+)106110'7+2, T#(%G * L'$*3 ) 1#13206!'7+2,'
193))'1/$(%'$%!,0)8

[

P>
On the screen, click the button. If you don%see
this button, click .
Click the button to add a child to your list. In the box
that appears, enter the necessary information, wh5!"'.8('50!$)6+'-"+'&-)6+0-%&'
, or the

according to the requirements that have been set by the Site Manager. Each
required field is marked with a red asterisk (*). When you are finished, click the
,)--#0'-#'866'-"+'&-)6+0-1'9"+":84+",5$$"*+/*+&™806'-"+'0+;'&-) 6+0-%& '50/#*.8-5#0'
will appear in the listing.

Questions? Contact support@echalk.com or 1-800-499-2741
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20!+'(#)%*+'/505&"+6'866504'&-)6+0-&7'1$5<!xt to return to the
page.
The classes with which each student is associated with should display automatically
when you select the desired student from the drop-down menu. Check off the
classes you would like to receive email alerts for. If you would like to receive class
email alerts for an additional class, click the button.
The classes that have already been selected (if any) will appear in the

section of the screen. To add more classes, click on the
button and browse the listing of classes that display under . Click on
the folder icon to the left of the subject name to see and select from the classes
within a specific subject area. Select the checkbox next to the class hame to add that
class to the for which you receive email alerts. You may also
click the button to get access to classes offered at other schools within
your district.
20!+'(#)%*+'/505&"+6'866504'1$8&&+& 7' I$Skve to return to the
page.
In the section of the page, choose the
day(s) of the week on which you would like to receive an email alert for the selected
class(es). If you would like to receive class email alerts only when the content related
to these classes has changed, also check the box for

% Note: If you are signing up to receive class email alerts relating to multiple children, you must
receive all class email alerts on the same schedule; it is not possible to specify a different
schedule for the alerts relating to each student.

Click the button at the bottom of the page to schedule your class email alerts.
You will be returned to the , Where the information
regarding the selected child(ren), class(es), and email alert schedule will display.
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